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April 1 All Island SOTY and BOTY Competition         

April 22-28 Professional Secretaries Week/Day 

June 1-3 Retreat of the Association     

Jul 29 – Aug 1 IAAP Convention & Education Forum   

September 2 Chapters’ Annual Thanksgiving Services                                                             

October 4-7  Local Convention and Education Forum     

   

This year, no doubt we will have our share of trials, disappointments and, of course, positives.  Following on the 
heels of the recently concluded Jazz Festival our Island home will once again come alive with the staging of the 
ICC World Cup Cricket.  This historical event, ladies, will see the world looking on and visiting with us.  
Certainly this can be seen in a positive light, no doubt Administrative Professionals (maybe not our members) 
are very involved in the planning of World Cup Cricket activities, and this is indeed something to be proud of.   
 
JASAP will observe Professional Secretaries Week 2007 during April 22 to 28, under the theme 
‘Administrative Professionals ……The Power of a Positive Image.’   This theme will be used by our 
Caribbean member territories, and may I add that the chosen theme came from Jamaica.  We are indeed 
participating in ‘Caribbean Integration’. 
 
I look forward to a fulfilling year working with you all, counting on your support and co-operation as we aim to 
keep the flag of the Association flying high under our motivational theme, ‘Adjusting the Sails to Achieve 
Excellence’. 
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Fellow Administrative Professionals, on behalf of the National Executive I bring 

you greetings in this our first issue of� JASAP Contact for 2007. Let me use this 
opportunity to wish you all the very best for yourselves and family for the�New Year.���  
 

Lucille Jackson 
National President 
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Janice has been in the Secretarial profession for 15 
years.  She joined the membership of the Manchester 
Chapter in 1996.  At Chapter level, Janice was Chapter 
President for two consecutive terms prior to which she 
held the positions of VP, PRO, and chaired the 
Membership, PSW, and Ways and Means Committees. 
 
Janice enjoys reading, dancing, participating in 
Karaoke and surfing the Net. 
 
Janice’s most embarrassing moment:  It happened 
one day when she was at the swimming pool showing 
off her diving skills.  After a massive belly flop, she 
came out of the water - much to her dismay, the top of 
her bathing suit was left behind in the water! She was 
topless before a whole pool full of strangers. In Janice’s 
own words, “I wished the ground could just open up 
and take me in – I’ve never been more embarrassed in 
my life!” 
 
Janice’s happiest moment: When she received the 
award for the “Most Outstanding Student” in the 
Business Administrative Programme at the Institute of 
Management and Production (IMP) -  now UCC. 
 
Where Janice would like to see the Association 
and/or profession in the future: In the future she 
would like to see more commitment and cohesiveness 
among the members of the Association.  She would like 
JASAP to be seen as a “force to be reckoned with” in 
the administration/secretarial arena. 

 
 

The 15th Annual Convention and Educational Forum 
took place at the Sunset Jamaica Grande Resort, 
Ocho Rios, St.Ann 19-22 October 2006.  
Approximately 240 Office Professionals benefited 
from dynamic motivational and educational 
presentations.   
 
At the Annual General Meeting the National 
Executive was elected for the 2006/2007 
Administrative Year.  Members are shown at the 
banquet in photograph above.   
 
Congratulations to the Manchester Chapter who 
copped the Award for the Most Outstanding 
Chapter for 2005/2006 and the St. Ann Chapter who 
received the Award for Membership Growth & 
Retention 2005/2006.  The runner-up Outstanding 
Chapter was St. James – well done guys! 
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Date of Birth:  May 19 
Position of NE:  PRO 

Occupation:  Administrative Asst. 
Sugar Industry Research Institute 
Contact Numbers:  962-2241 (W) 
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President 
Lucille Jackson 
961-7082 (work)  
961-7591 (fax)  
625-0509 (home) 
lucille.jackson@windalco.com 

1st  Vice President 
Marcia Kirby, CPS 
929-4010-7 (work) 
929-6055 (fax) 
985-3372 (home) 
marcik22002@yahoo.com 

Legal Counsel 
Everett Hamilton, CPS 
518-0202 (fax) 
956-2407 (home) 
evehamil@yahoo.com 
 
 
 

Immediate Past President  
Doreen James, JP 
952-5500-2 (work) 
952-4066 (fax) 
940-0550 (home) 
doreencjames@yahoo.com 

Secretary 
Kareen Murray, CPS 
684-9123 extn. 7670 (work) 
 601-0099  (home) 
kareenjuliet@hotmail.com 
 
 
 

Public Relations Officer 
Janice Seaton, CPS 
962-1287 (work) 
962-1288 (fax) 
964-8499 (home) 
jaeseaton@hotmail.com 

 2nd Vice President 
Gloria Henry, B.Sc., CPS 
979-8696 (work) 
979-8088 (fax) 
940-3049 (home) 
ghenry@portjam.com 

Treasurer 
Claudia Jackson, CPS 
974-0189 or 974-5015-6 (work) 
974-2731 (fax) 
795-2580 (home) 
pengay@hotmail.com 
cjackson@udcja.com 

Assistant Secretary 
Diana Jarrett, CPS 
670-0305 (home) 
odian4u@yahoo.co.uk 
 
 

            Clerical Assistant 
      Jennifer Foster, CPS 
 
      JASAP Secretariat 
      78 Slipe Road 
      Kingston 5 
      Tel.:    926-9742 
       Fax:   906-0026 
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